
ORIGINAL LEGISLATION

How To Draft Your Idea Into Law

Be Imaginative ~ Be Rational ~ Be Reasonable



FILING YOUR LEGISLATION

➢ Each piece of Original Legislation (OL) must be numbered to be placed in the 

proper committee

➢ Each OL will be assigned a four digit number. The numbering system is as follows:

o The first number is a "1" for the Senate or "2" for the House of Representatives

o The second number reflects the committee number

o The third and fourth digit reflect the order your legislation was filed for the 

specific committee (01-99)

➢ Example: OL1234

o This OL is in the Senate, Committee 2, and was the 34th bill filed in 

Committee 2

➢ The numbering process is done by the Attorney General's Office. To make sure that 

your OL is properly numbered and placed in committee, please follow the set OL 

deadline

➢ To submit an OL, please email it to the Attorney General using the email below.

attorneygeneral@modelillinoisgov.org

mailto:attorneygeneral@modelillinoisgov.org


FIRST PAGE

➢ Start by setting the line spacing to 1.15

➢ Set the font for the first three lines to Courier New font size 16

o Go down one line, then type in all capital letters and in bold for the first three 

lines "103ND GENERAL ASSEMBLY", "STATE OF ILLINOIS", "2023

AND 2024", centering all text

o For the fourth line, set the font to 14 and type "OL". The rest of the number 

will be added for you later

➢Add a line space, then switch to size 12 font and type "Introduced by (your position- 

Senator or Representative- then your name)

➢Next line in Calibri (Body) font, size 14 font, in capital letters type "SYNOPSIS AS 

INTRODUCED"

➢Next line, size 11 font, cite the Illinois Statute you are drawing from (if applicable)

➢Next line, finally type out your synopsis

o The synopsis for your bill is a summary of what your bill does. In a paragraph 

or less, describe the impact of your bill



FIRST PAGE (CONTINUED)

➢ Finally, go to the footer. Center the footer, and in Calibri (Body) size 14 font type 

"A BILL FOR" in all capital letters, adding two spaces between the words

o Make sure that when the footer is open, under "Design" hit "Different First 

Page:

➢Overall…

o DO NOT PANIC. If the first page seems too confusing, download the template 

and fill in your information as needed

o If you have any questions, please reach out to the Attorney General for help



BODY OF THE OL

➢ Look to the First Page Document for the exact wording and style for the body of an 

OL

➢ Tips for the rest of your OL:

o Font size 12, font Courier New, spacing 1.5

o Tab in to start a new paragraph

o Only capitalize "AN ACT" and only bold "Be it an act…"

o For the Header & Footer, make sure that "Different First Page" is clicked

o Insert page numbers, deleting the number on the first page

o Delete the "A BILL FOR" on subsequent pages as needed, it should only be on 

the first page

o Add line numbers with the numbers restarting on each page. Highlight the first 

page, then click "Suppress for Current Paragraph" to remove the line numbers

from the first page

➢ There are examples for all of these in the First Page Document. All questions can be 

sent to the Attorney General



COMMON LANGUAGE/CONTENT TIPS

➢ Shall = Have to

➢May = Can

➢ If the bill comes into effect immediately after becoming law, the effective date is 

"Effective immediately"

➢Only write what you want the bill to do. Legislative intent, facts, and other talking 

points will be used to defend the legislation, but may not be put in the bill

➢ For example:

o The bill language: "The state of Illinois shall give every employee the second 

Tuesday of the month off with pay. Effective January 23, 2055."

o Talking points: Tuesday is a terrible day, employees need a consistently paid 

holiday, employers need time to prepare, etc.

➢ To add new language to a statute, underline it. To delete language from a statute, 

strike through it

o If you are creating a completely new act then nothing needs to be underlined



HOW TO DECIDE "AN ACT"

o Following materials are drawn from the Legislative Research Bureau "Illinois Bill Drafting Manual"



Good luck with your bill!
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